[image: University of Edinburgh Careers Service] 
Action Plan: Developing your skills 
During your time at university you will have many opportunities to develop your skills; your degree, work experience and extra-curricular activities will all help you to develop a wide range of skills needed by employers.   
 
When you’re starting out it can be useful to think about your goals; what skills do you need to develop and how can you do this?  What barriers might stop you from achieving your goals and support is available to help you? 
 
This action plan will help you to focus your efforts and make sure that you stay on track during your time at Edinburgh. Complete the action plan and then review it on a regular basis to see if you’re still on track or if you need to make changes to achieve your goals.  There’s an example below to get you started. 
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	Target 
 
	Progress so far and next steps 
 
	Potential obstacles and barriers 
 
	Strategies to overcome these obstacles 
 
	Sources of support 
 
	Target date for 
completion 
 

	Choose a skill you would like to develop – this could be an existing skill you’d like to improve or a skill you don’t yet have that you would like to develop during your time at 
Edinburgh   
	This should describe the progress you’ve already made with developing this skill (if any) and what you would like to do next  
	What factors might get in the way of you making further progress? 
	For any potential 
obstacles/barriers you have identified, what can you do to offset these difficulties? 
	What/Who can make this easier for you?  This could include resources such as websites and books; people who can provide information, advice and support and events such as talks and workshops 
	You’re not tied to this, but it’s good to have a timescale to motivate you 

	Example: 
Networking (developing my network of useful contacts) 
	I have been using LinkedIn and Twitter for a while and have a limited number of LinkedIn connections and Twitter followers.  I would now like to extend my networks on these platforms to build myself a useful network of contacts for my career and professional development, including connecting with professionals on LinkedIn and following/interacting with people on Twitter
	Time – I am also busy with academic work and I have a part time job so fitting in these activities as well will be very challenging 
Professionals might not want to connect with me – even if I send out connection requests on LinkedIn and follow people on Twitter these professionals might not follow me back or want to connect with me 
	Time management – I could devise a study/work timetable to ensure that I have enough time for these activities as well as fulfilling my other commitments Use LinkedIn best practice – I can also ensure that I make full use of LinkedIn groups for expanding my network and personalising my connection requests 
	The LinkedIn students’ website has some useful videos and tip sheets I can use for guidance  
I can also make use of the Careers Service webpages on using social media for professional networking 
	I aim to send out connection requests on LinkedIn and follow more people on Twitter by the end of semester one I also recognise that this will be an ongoing development point for me as I will need to continually review and expand my network during my time at Edinburgh 
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